MONTHLY
BUDGETING
FORMS

Welcome to the wonderful world of cash flow management! By filling out
just a few forms, your new financial plan will start to unfold right in front
of you. You'll immediately identify problem areas and learn how to close
the valve of wasteful spending, because you’ll know exactly where all of
your dollars are going!

It will take a little while to fill in these forms for the first time. That’s
because you'll be doing something you've probably never done, and
you’ll be facing behaviors you may have never faced. That's okay! After
that initial start-up, however, you'll get better and better at this until
budgeting feels like second nature.

For monthly budgeting, you'll just need to use two forms: the Monthly
Cash Flow Plan along with the Allocated Spending Plan or Irregular
Income Plan, depending on how you get paid. This should just take
about 30 minutes a month once you get in the habit.

Dave covers these three forms in detail in the Cash Flow Planning lesson,
and we also have tutorials online for each budget form. If you need a
little help as you fill out the forms, just take a breath and check out one
of those helpful resources.

Are you ready? It's time to make those dollars dance! Go for it!




MONTHLY CASH FLOW PLAN

Cash flows in and out each month. Make sure you tell it where to go!

Yes, this budget form has a lot of lines and blanks.

But that's okay. We do that so we can list practically every expense imaginable on this form to
prevent you from forgetting something. Dor’t expect to put something on every line. Just use the
ones that are relevant to your specific situation.

Step 1
Enter your monthly take-home pay in the box at the A e

top right (A). This is the amount you have for the v
month to budget. So far so good, huh?

Step 2

Within each main category, such as Food, there
are subcategories, like Groceries. Start at the top
and work your way down, filling out the Budgeted ¥ FOOD Spent | Budgeted

. B ...................
column (B) first. Add up each subcategory and put B Grocerios 7
that number in the Total box (C).

.............................

%4 Restaurants

C
Also, pay attention to Dave’s recommended D -
percentages (D). This will help you keep from
budgeting too much for a category.

Step 3

Finally, enter your take-home pay in the top box at
the end of the page (E), then add up all categeries
and place that total in the Category Totals box (S »
{F). Then subtract your Categaory Totals amount
from your Take-Home Pay. You should have a zero
balance (G). Doesn’t that feel great?

Step 4
When the month ends, put what you actually ¥ FOOD

spent in the Spent column (H). That will help H i ettt
. P Groceries Y
you rmake any necessary adjustments to the
) # Restaurants
next manth’s budget.

*5-15%



<) MONTHLY CASH FLOW PLAN page 2
Monthly Take-Home Pay
daeted column -
= buj\:‘: enter here These icons cepresent good options for cash envelopes

@ CHARITY Spent 8 Budgeted ¥ FOOD Spent = Budgeted
Tithes %> Groceries
Charity & Offerings ¥® Restaurants -

*10-15% *5.15%

# SAVING Spent | Budgeted ¥ CLOTHING Spent | Budgeted
Emergency Fund o % Adults
Retirement Fund % Children -
College Fund 7 Cleaning/Laundry

*10-15% =3 7%

h HOUSING Spent | Budgeted &% TRANSPORTATION Spent Budgeted
First Mortgage/Rent B Gas & Qil B
Second Mortgage %> Repairs & Tires
Real Estate Taxes o License & Taxes
Repairs/Maint. - Car Replacement -
Association Dues Other

*25.35% *10-15%

#, UTILITIES Spent Budgeted % MEDICAL/HEALTH Spent Budgeted

Electricity Medications .

Gas Doctor Bills

Water o Dentist

Trash Optometrist -

Phone/Mobile Vitamins

Internet B Other

Cable Other o
*5-10% *5_10%

*Dave's Recommended Percentages



<) MONTHLY CASH FLOW PLAN page 3

@ INSURANCE $pent | Budgeted ‘z‘t RECREATION Spent | Budgeted
Life Insurance S ©* Entertainment -
Health Insurance Vacation
Homeowner/Renter e
Auto Insurance
Disability Insurance o & DEBTS Spent Budgeted
Identity Theft Car Payment 1 )
Long-Term Care . Car Payment 2

*10-25% CreditCard1
'i' PERSONAL Spent Budgeted Credit cerd -
Credit Card 3 -

&4 Child Care/Sitter Credit Card 4

A Toiletries Credit Card 5 -

¥ Cosmetics/Hair Care - Student Loan 1 -
Education/Tuition Student Loan 2
Books/Supplies o Student Loan 3 B
Child Support o Student Loan 4 o
Alimony - Other -
Subscriptions Other -
QOrganization Dues Other R
Gifts (inc. Christmas) o Other

& Replace Furniture Other o

7 Pocket Money (His) Your pal 18 0% oo

 Pocket Money (Hers) -
Baby Supplies si E;Z gt(D aull hcaa\gsgcoorr\]/q?cl:tg;idf:g ::n%gtjt te: Lf(:hcj :ﬁg c;;\/\,/.
Pet Supplies
Music/Technology Use the Income Sources

] form 14 necessary "

Miscellaneous Add vp Fotals e
Other £rom each catedory
Other

*5-10%

Remember —
The 3oa.l of a zero-based

budje'f 15 to je+ this »
number fo zero \_/



ALLOCATED SPENDING PLAN

Dot let this one scare you. Managing your money week to week happens here!

Life pulls your money in all directions. Spend time here before spending your cash.

Allocation is a fancy word for “when you spend your money.” We're going to build on your Monthly
Cash Flow Plan here and get a little more in depth by breaking your income down hy pay period.
The four columns on this form represent the four weeks in a given month. If yow're married,
combine your spouse’s income with yours.

Step 1a
Fill out the pay period in box A. This is simply how

long you'll go between paychecks. If you get paid
on the Ist and 15th, then your pay period for july,

Period
for example, would be 7/1to 7/14. Pay Period Dates

Pay Period Income
Step 1b 4
Write how much you will be paid in that
pay period (B).

Step 2 A HOUSING Budgeted | Remaining

Write down how much money you're budgeting C T Y
in the Budgeted column (C). In the Remaining First Mortgage/Rent 45 MZ%S

column (D), keep a running total of how much Second Mortgage
of your starting income you have left for that Real Estate Taxes 150 135
pay period.

Step 3 40 45
Keep going down the list until the “Remaining” 20 15
column (E} hits zero. When “Remaining” equals A

zero, you're done budgeting for that pay period.

Step 4
Other Fmal cable bill L{'O 35

If you have money left over at the end of the -
cotumn (F), go back and adjust an area, such Other Forisi bil 35 0
as savings or giving, so that you spend every Other

single doliar. Every dollar needs a home.



(<) ALLOCATED SPENDING PLAN

puge 2

Pay Period Dates

Pay Period Income (A
Inceme

= Tl‘H\ﬁﬁ

pudde
= Remaining ’fo‘mﬁ Ay peciod

¥ CHARITY Budgeted \ Remaining = Budgeted | Remaining

Tithes /

Budgeted

Budgeied

Remaining

-t
Charity & Offerings N

“Remaining’ minvs “Budgeted.” Back 3 forth.
#* SAVING

Budgeted | Remaining = Budgeted | Remaining

Emergency Fund |

Budgeted | Rernaining

Budgeted

Remaining

Retirement Fund

College Fund ;

#A HOUSING

Budgeted | Remaining = Budgeted @ Remaining

First Mortgage/Rent |
Second Mortgage

Budgetad

Remaining

Budgeted

Real Estate Taxes

Remaining

Repairs/Maint. |

Association Dues i

Other

%, UTILITIES Budgeted | Remaining = Budgeted | Remaining

Electricity

Budgeted

Remaining

Budgeted

Remaining

Gas

Water

Trash .

Phone/Mobile . !

Internet

Cable
Other |




(%) ALLOCATED SPENDING PLAN

page 3

Pay Period Dates

when “Remaining” equals
zero, You'te dont budgeting

for this pay feriod_

¥ FOOD Budgeted \ Remaining = Budgeted | Remaining = Budgeted

<2 Groceries i

Remaini ég Budgeted

2 Restaurants | |

¥ CLOTHING Budgeted | Remaining | Budgemd Remaining ~ Budgeted

74 Adults

Remaining | Budgeted

&2 Children l

4 Cleaning/Laundry 1 i

Rernaining

&% TRANSPORTATION Budgeted | Remaining = Budgeted | Remaining | Budgeted

Gas and Oil

Remaining = Budgeted

Remaining

5% Repairs and Tires

License and Taxes ;

Car Replacement i

Other

Other 1

%+ MEDICAL/HEALTH

Budgeted Remaining = Budgeted @ Remaining | Budgeted

Medications i : ;

Remnaining | Budgeted

Doctor Bills 1 z

Remaining

Dentist

Optometrist . {

Vitamins | |

Other

Other

Other

Other




(<) ALLOCATED SPENDING PLAN page 4

Pay Period Dates

@ INSURANCE Budgeted |Remaining = Budgeted | Remaining Budgé[ed Remaining || Budgeted | Remaining

Life Insurance .

Health Insurance

Homeowner/Renter

Auto Insurance

Disability Insurance l ,

|dentity Theft | | | .

Long-Term Care

& PERSONAL

Budgeted | Remaining = Budgeted | Remaining = Budgeted | Remaining = Budgeted | Remaining

52 Child Care/Sitter L
2 Toiletries \ !

g2 Cosmetics \

Education/Tuition i

Books/Supplies ; |
Child Support !

Alimony |

Subscriptions |

Org. Dues | s
Gifts (inc. Christmas) | E

% Replace Furniture L
% Pocket Money (His)

~ © Pocket Money (Hers)

Baby Supplies | 3

Pet Supplies

Music/Technology

Miscellaneous , g

Other { ]
Other




(%) ALLOCATED SPENDING PLAN page 5

Pay Period Dates

'?'t RECREATION Budgeted Remaining = Budgeted | Remaining = Budgeted @ Remaining = Budgeted | Remaining

¥4 Entertainment | é

Vacation

&DEBTS Budgeted | Remaining = Budgeted Reméﬁnﬂ.‘ng Budgeted | Remaining || Budgeted @ Remaining

Car Payment 1 el e

Car Payment 2 . !

CreditCard1 ; 1
CreditCard2 i

CreditCard3_____

CreditCard4 ___ \

CreditCard 5 ___ \ i

Student Loan 1

Student Loan 2 |
Student Loan 3 r
Studenttoan 4

Other |
Other

Other

Other
Cther {
Cther |

Cther f
Other . {
Other | |

Other

Other

Other |
Cther




